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1. O0mme MoJI0KeHUs1

1.1. Hacrosimee Ilonoxxenue pa3paboraHo B cooTBeTcTBUM ¢ DenepaabHbIM
3akoHOM OT 29 pnekabps 2012 r. Ne 273-®3 «OO0 oOpa3zoBanuu B Poccuiickoi
®enepanumn», TpynoBoro koaekca Poccuiickoit @enepanuu, a Takxe YcraBom MbOY
«COHI Ne 3 c. bepapikenb» umenu Sxyoosa lllamcyguna IllamxanoBuya (manee —
mKoJia, o0ieodpazoBaresibHas OpraHusaius), 1 JpyruMd HOpMaTUBHBIMU MTPABOBBIMU
aktamu Poccuiickoit @enepannu, periiaMeHTUPYIOLIUMU AEATEIIbHOCTD IIKOJIBI.

1.2. JTannoe IlonokeHue O NEKypHOM aJIMHHUCTPATOPE ONPENEISIET OCHOBHBIC
(GyHKUMM U OOS3aHHOCTH, IpaBa W OTBETCTBEHHOCTH JEKYPHOTO aAMUHUCTPATOPA,
yCTaHaBJIMBAET IOCJEI0BATEILHOCTh €r0 JEHCTBUN NMPU BOSHUKHOBEHHMM MOXKapa U
VHOW YPE3BBIYANHON CUTYALMH.

1.3. [losioxkeHue o JIe)KYPHOM aIMUHHCTPATOPE B IIKOJIE pa3paboTaHo B LEISIX:

» obecreueHus 6e3omacHoCTH KU3ZHEICATCIbHOCTH IeJJarOTHYECKOTO
KOJUIEKTMBA W  OOYy4YaroOlUXCs; NPEJAOTBPAIICHUS BO3MOXKHBIX  UYpPE3BbIYAITHBIX
CUTYyaLUH;

* CO3JIaHMS YCJIOBHUH, HEOOXOIUMBIX JIJI1 00pa30BaTEIIbHOM JICSITEIHHOCTH;

* OpraHu3alu KOHTPOJIS 32 COXPAHHOCTBIO IIKOJILHOTO MMYIIECTBA, a TAKXKE 3a
coOJIFOICHUEM BCEMH yYaCTHHKaMH 00pa30BaTEIIbHBIX OTHOIICHHUH IOPSIIKA, YUCTOTHI,
pPa3BUTHUSI HABBIKOB YUEHUUECKOTO CAMOKOHTPOJIS.

1.4. JexxypHblii agMUHHUCTPATOpP HA3HAYAETCSd M3 4YHCIA aJMUHUCTPATHUBHBIX
COTPYJIHUKOB 0O0Ie00pa30BaTeIbHOM OpraHu3allikd B COOTBETCTBUU C Trpadurom
JIEKYPCTB TI0 IIKOJIE, YTBEP)KIaeMOM Ha Y4eOHBIN TO/I.

1.5. JlexypHbld aAMUHHUCTPATOP MOAYMHSACTCS HEMOCPEACTBEHHO JIUPEKTOPY
0011e00pa3oBaTeIbHON OpraHU3aIUH.

1.6. JlexxypHOMy  aJIMHMHUCTpPATOpy 1O  OpPraHM3allMOHHBIM  BOIPOCaM
HETOCPEACTBEHHO MOTUUHSIIOTCS:

* KJACCHBIM PYKOBOJHUTEINb ACKYPHOTO KJIacca;

* JICKYPHBIC YUUTEIIS;

* [eIaroru u o0y4varomuecs.

1.7. JIe:xypHBI aAMHUHUCTPATOP BO BPEeMsl OCYIICCTBJICHHS CBOSH JCATEIbHOCTH

PYKOBOJICTBYETCS CASAYIOMMM JOKYMEHTAMMU:

» Koucrurynueii Poccuiickoit @enepannu;

» ®denepanpubiM 3akoHOM «O06 obpa3oBanum B Poccuiickoit deaeparumy;

* ['paxnganckuM kojgekcoMm Poccuiickoit Denepannu;

* CemenibIM KozekcoM Poccniickon @enepanny;

» yka3amu [Ipe3unenrta Poccuiickon denepanuu;

* pEIICHUSMH OPTraHOB yIpaBjeHHs 0Opa30BaHUS BCE YpPOBHEH IO BOMpocam
00pa3oBaHUs ¥ BOCITUTAHUS 00yYaIOIMMNXCS;

* aJIMHHUCTPATHUBHBIM, TPYJIOBBIM U XO3IMCTBEHHBIM 3aKOHO/IATEIbCTBOM;
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* MpaBUIAMHU U HOPMaMHU OXpaHbl TPYAa U NOKapHOM 0€30MacCHOCTH;

* YCTaBOM U JOKAJIbHBIMHU IIPABOBBIMHU aKTaMU HIKOJIbI (B TOM uucie [IpaBunamu
BHYTPEHHETO TPYAOBOr'O paclopsiika);

* TpUKa3aMH IUPEKTOpa IIKOJIBI;

* JOJKHOCTHOM MHCTPYKIIMEH JASKYPHOTO aJIMUHUCTPATOPA LIKOJbL;

 wactosmuM [lonoxenuewm;

» cobmonaer Kousennuro OOH o mpaBax pebeHka.

2. OcHOBHBIC PYHKIHHU U 00SI3AHHOCTH JICKYPHOI0 A/ IMUHUCTPATOPA

2.1. OCHOBHBIMM HAIIPABJICHUSAMH JAEATEIBHOCTH JEXKYPHOTO aJMUHHCTPATOpA
ABJIIIOTCS OpraHu3anys o0pa30BaTEIbHOW JEATENBHOCTH U PYKOBOJACTBO €I B
COOTBETCTBHM C YCTaBOM WIKOJIBI M 3aKOHOJATENBLCTBOM Pocculickoit denepanuu B
IIEPUOJ CBOETO JEKYpPCTBaA.

2.2. Paboumii pAeHb JEKYPHOTO aIMUHUCTpaTOopa HauuHaercas B 7:30 wu
3aBepmaercs B 18:00.

2.3. Ilepen HayasioM y4eOHBIX 3aHATUN JEKYPHBII aIMUHUCTPATOP JOJDKEH:

o clleTIaTh 00X0J] y4eOHBIX KaOWHETOB IIKOJIBI ISl TMPOBEPKH TOTOBHOCTH K
00pa3oBaTeIbHON IEATCIbHOCTH,

« yOEIUTHCS B HATMYUHW HAJICKAIIETO TEMIIOBOTO PEXUMA B IITKOJIE:

- 8 X0100HbIl nepuod cooa — 18-24 °C,;

- 8 menavili nepuod 200a NJiA BCEX TUIIOB TIOMEIICHUM BEpXHSS TpaHHIlA
JOTYCTUMOM  TeMIiepaTtyphl Bo3ayxa He Oojee 28°C, HIDKHSS TpaHUIA WISHTUYHA
XOJIOJHOMY TIEPHOJTY TOJIa;

o IP1 HEOOXOUMOCTH BKIIOUUTH (BBIKIIOUHTH) OCBEIIEHUE: B BECTUOIOJIE, XOJIIE,
Ha dTa)kaX, JICCTHUYHBIX ILIOIIaAKaX, MECTaX OOIIEro MOJIb30BaHHUS;

« BBIIOJJHUTh ~ BHYTPEHHUNW  00x0a  momenieHud  o0rreoOpa3oBaTelbHON
OpraHMU3alluu, YIOCTOBEPUTHCS B IIEJIOCTHOCTH OKOH;

« OPTaHU30BaTh PAOOTY JCKYPHBIX YUUTEICH IO IIKOJIE, IPOBECTH IIAHEPKY IS
oOecneueHus 3¢ (HEeKTUBHOTO JEKYPCTBA;

« yOEIUTbCS B MPAaBWIBHON OpraHU3aIlii MPOIYCKHOTO PEKHUMa, OCYIIICCTBICHUS
TEMITepaTypHOTO CKPUHWHTA;

« B 3UMHU TIEPUOJ T'0JIa TPOKOHTPOJIUPOBATh U YOSIUTHCS B 00pabOTKE TOPOKEK
Ha TEPPUTOPHH IITKOJIBI M CTYIEHEK JICCTHHUIL MPU BXOJIC MPOTHUBOTOJIOJIETHON CMECHIO
(meckom).

2.4. Bo BpeMms 00pa30oBaTSIbHON ICITEIBHOCTH ACKYPHBIM aAMHHUCTPATOP

00s13aH:

« KOHTPOJIMPOBATh CBOEBPEMEHHOCTH ITOa4H IIKOJbHBIX 3BOHKOB Ha 3aHATHE U Ha
IIEPEMEHY;

« HE JIONYCKATh OMO3JAaHUs Ha 3aHATHE TIEAAroroB 1 00y4arommxcs;
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o CJICIUTh 3a BBIMOJHEHUEM TMPENOAaBaTEISIMU OJAMHAKOBBIX TpeOOBaHUU K
o0yJaronmmcs:

a) K BHELIHEMY BUY;

0) K CaHUTapHO-TMTMEHWYECKUM TpeOOBaHUSAM BO BpeMsl 00pa3oBaTeIbHOU
NEeATEIbHOCTH;

B) TpPOBEPSATh, KOHTPOJIUPOBATh, a TP HEOOXOIUMOCTH KOPPEKTUPOBATh
OpraHM3aLNI0 ASKYPCTBA IO LIKOJIE IEKYPHOTr0 Kilacca,

« HE JIONYCKATh MPeObIBAaHUS B LIKOJIE IOCTOPOHHUX JIULL;

« KOHTPOJMPOBATh JEKYPCTBO YUNUTEIIEH HA dTAKAX;

« KOHTPOJIUPOBATH BHINIOJTHEHUE COTPYAHUKaMU [IpaBuil BHYTpEHHETO paclopsiiKa,
oOyyarorumucs - [IpaBun noBeneHns 00y4yaromumxcs.

2.5. B cnydae BO3HUKHOBEHUS KOH(MIMKTHON CUTYallMH, KOTOPasi MOKET YyIpoXKaTh
KU3HU U 3[JOPOBBI0 OOYYaIOUXCA U PAOOTHUKOB IIKOJbI, IPOHUKHOBEHUS B 3JaHHE
0011e00pa3oBaTeIbHON OpPraHu3aluy MOCTOPOHHUX JIMI BOCIIONIB30BAaTHCA TPEBOKHOM
KHOIIKOW, BbI3BaTh COTPYAHHUKOB MOJMIMH, OCYIIECTBISTH MEpPbI, 00eCleurnBarOnIne
0e30macHOCTb JIeTel U COTPYAHUKOB 00pa30BaTENbHON OpraHU3alllu.

2.6. Ctporo coOmtonaTh IpaBuia MO OXpaHe Tpyla, Hacrosuee [lomoxkenue o
JISKYPHOM aJMUHUCTPATOpPE B INKOJE, MpaBWIa MOXKAapHOUW O€30MacHOCTH, 3HATh U
coOI01aTh MOPSAOK ACHUCTBUN MPU BOZHHMKHOBEHUHU IMOXapa U MHOW 4Ype3BbIYAHON
CUTyaluu, 3BaKyanuu (cM. Ipunoocenue 1).

2.7. Ilociie OKOHYAHUS 3aHITHH ACKYPHBIM aIMHUHHUCTPATOP O0sI3aH:

« IPOBEPUTh HAJIWYUE KJIACCHBIX JKYpHAJOB B YYMUTEIbCKOH, HaJIU4YUE U
CBOEBPEMEHHYIO ClIa4y KITFOUYEH;

« BMECTE C JIC)KYPHBIM YUUTEJIEM MPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX
IJIOMIAJIOK U IPYTUX MTOMEIICHU;

o IPUHATH COOOIIEHUS OT ACKYPHBIX YUWUTENled O KauyecTBe HMX JEKypCcTBa U
BBISIBJICHHBIX HEIO0CTaTKAaX;

« COOOITUTh 3aMECTUTENI0 JUPEKTOpa M0 aJIMUHHUCTPATUBHO-XO3SHCTBEHHOMN
paboTe O BBIABICHHBIX HEUCIPABHOCTSIX AJIEKTPOOCBELICHUS, 3aMKOB, JBEPEH, O
MOJIOMKAaX B OTOMUTEIBHON CUCTEME U T.]I.

2.8. O060 Bcex 3aMe4aHUsIX JEKYPHBIM aAMUHUCTPATOP JEIaeT COOTBETCTBYIOIIYIO
3allUCh B OJKypHaJIE€ JEKYPHOTO aJAMUHHUCTpaTopa U JOKJIAJbIBACT JUPEKTOPY
o0pa3oBaTeILHON OpraHU3alluH.

3. IIpaBa ge:KypHOro aIMMHUCTPATOPA B LIKOJIE
3.1. JIe:kypHBIH aAMUHUCTPATOP UMEET NPaBO B peAciiax CBOCH KOMICTSHIINH:

e IPUHUMATD YIIPaBJICHYCCKHUC peuICHUsd, KaCaromuccs OpraHu3anmnuun
O6p330B3T€J'IBHOI>i ACATCIIBHOCTH BO BPEM: CBOCT'O ACKYPCTBA I10 IIKOJIC,
e HC JOIIYCKATh ITIOCTOPOHHHUX JIMII B IIIKOJY,
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« TpeOOBAaTh OT COTPYAHUKOB COOJIOJCHUS pPeKMMa pPaOOThI IIKOJIBI, MPaBUI
BHYTPEHHETO TPYJIOBOTO pacmlopsijika, pacluCaHus YPOKOB U JOMOJHUTEIbHBIX
3aHSATHH;

« JaBaTh 00s3aTENbHBIC PACTIOPSIKEHUS COTPYIHUKAM IIKOJIBL;

« OCCTIPENISITCTBEHHO ~ MPOXOJWUTH BO BCE IMOMEIIEHUS  00pa3oBaTENbHOMN
OpraHH3aIliy;

« TpeOOBaTh OT 00YUAIOMIUXCS COOIOICHUS PEKUMA IITKOJIBI, TPABUII BHYTPEHHETO
pacnopsiika 00y4yarouxcs, paclucaHusl ypOKOB U JOTIOTHUTEIbHBIX 3aHATHI;

« IPUBJIEKATH K JUCHUIUIMHAPHONW OTBETCTBEHHOCTH OOYYAIOUIUXCA 3a MPOCTYIIKH,
Je30pTaHu3yIoIIe 00pa30BaTENbHYIO NEATEIHHOCTh, B TMOPSAIKE, YCTAaHOBICHHOM
[TpaBmiiaMu BHYTPEHHETO PACIIOPSIKA U MHBIMH JIOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMH;

« IPEJCTABIATH K  JUCHUIUIMHAPHOM  OTBETCTBEHHOCTH  COTPYIHHUKOB
o011e00pa3oBaTeIbHON OpraHU3aIiy;

o« IPEACTABISATH  COTPYJHHUKOB M  oOyvaromuxcsi  oOmeoOpa3oBaTenbHON
OpTraHM3AINH K TTOOIIPEHHUIO.

4. OTBETCTBEHHOCTD JA€KYPHOI0 aIMMHUCTPATOpPA
4.1. IexxypHBII aIMUHUCTPATOP IIKOJIBI HECET OTBETCTBEHHOCT:!

¢3a JOIMYCTUBIIEE HApyLIEHUWE WM HEBBINOJIHEHUE TPEOOBaHUI HacTOsALIEH
MHCTPYKIIMHU MO OXpaHe TpyAa, paCCMaTPUBAETCA KaK HApyLIUTENb MPOU3BOACTBEHHON
JUCHUIUIMHBL U MOXET OBITh MNPUBJICUEH K AMCHMIUIMHAPHON OTBETCTBEHHOCTH U
IPOXO’KICHUI0 BHEOUEPEIHON MPOBEPKHU 3HAHUN TpeOOBaHMI OXpaHbI TPyJAa B IIKOJE,
a B 3aBUCUMOCTH OT HOCJIEICTBUA - M K YTOJOBHOW; €CIIH HapyLIEHUE IOBJIEKIIO
MaTepuaibHBIN yIepO - K MaTepHalIbHO OTBETCTBEHHOCTH B YCTAaHOBJICHHOM MOPSAKE;

¢3a MWCHOJIB30BaHME, B TOM YHUCJIE OJHOKPATHO, METOJAOB BOCIIUTAHMS,
BKJTIOYAIOIMMX (Gu3ndeckoe W (WIH) TMCUXOJOTMYECKOe HACUIME HaJ JUYHOCTHIO
oOy4Jaromierocs, a Takke 3a COBEpUICHUE MHOTO aMOPAJIbHOTO MPOCTYIIKA 3aMECTUTENb
JUPEKTOpa MO aJMUHUCTPATUBHO-XO35IICTBEHHON paboTe MOXKET ObITh OCBOOOXKIEH OT
3aHHUMaeMoOu JOJDKHOCTH cornacHo TpynoBomy Kopekcy Poccuiickont @enepanumu.
YBOJBHEHHE 3a JAaHHBIM NPOCTYNIOK HE SABISIETCA MEpPOM JIUCHHUIUIMHAPHOU
OTBETCTBEHHOCTH.

5. BzaumooTHomeHnne. CBA3M MO J0JKHOCTH

5.1. HdexypHblii amMuHHCTpaTOp paboTaeT mo Tpaduky, yTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBI.

5.2. UHdopmupyeT IuUpeKkTopa IIKOIbI U COOTBETCTBYIOIIHME CIYXObl 000 BCex
YpE3BbIYAWHBIX MPOUCIIECTBUAX B UIKOJE, CBSA3aHHBIX C JKU3HBIO U 3I0POBBEM
00y4Jaronmxcst ¥ COTPYJIHUKOB 00111€00pa30oBaTEIHLHOM OpraHu3aliu.



6. 3akr0UNTEbHBIEC N10JI0OKEHUS

6.1. Hacrosmee IlonoxxeHne o AEKYpHOM aIMUHUCTPATOPE IIKOJBI SIBIISAETCS
JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM, NMpuHUMaerca Ha OOmiem coOpaHuM paOOTHUKOB
IIKOJIbI U YTBEpKaaeTcst (JInOO BBOJIUTCS B ACHCTBHE) TUPEKTOPOM IIKOJIBI.

6.2. Bce mu3MeHeHus M JONOJHEHUs, BHOCHMBIE B Hacrosulee llosmoxenue,
opopmiArOTCST B NHCBMEHHOM  (QopMe B COOTBETCTBUM  JEHCTBYIOIIUM
3akoHOIaTenbCcTBOM Poccuiickon @enepanuu.

6.3. IlomoxeHne O nOEKYpHOM aIMUHHUCTPATOPE IIKOJBI IPUHUMAETCA Ha
HeonpeaeneHHbld cpok. M3meHeHnuss u gomnonHeHus: K IlonmokeHuio mpuHUMAKOTCS B
nopsIAKE, MpeAyCMOTpeHHOM 1. 6.1. HacTosmiero [lonoxeHus.

6.4. Tlocne npunstus I[lonoxenus (MaM U3MEHEHUN U JOIMOJHEHUH OTIEIbHBIX
IYHKTOB M pAa3JejoB) B HOBOM pENAaKUUU Mpeaplaylias peJakiys aBTOMATHYECKH
yTPauyuBaET CUITY.



Ipunooicenue 1

IHopsinok AeHCTBUM NPU BO3HUKHOBECHUHM 0Kapa M HHOM Ype3BbIYaHHOH
CUTYALMH, IBAKYALIUH

1. B cnyuae nonyuenus mpasmvl COMPYOHUKOM UMU  OOVUAIOWUMCS
0€4CYPHBIU AOMUHUCTIPAMOP WKOJIbL 00A3aH:

« 1I03BaTh HA MMOMOIIb;

« BOCIIOJIb30BAaThCS ANITEYKOM MEPBOM ITOMOIIIH;

« BBI3BaTh MEIMIIMHCKOTO paOOTHHKA OOIIe00pa30oBaTeIbHOW OpraHu3aluM, MpU
HEO0OXOJMMOCTH, BBI3BATh CKOPYIO MEAUIIMHCKYIO momolns mo tenedony 03 (103) u
COOOIIUTH O MTPOUCIIECTBUU TUPEKTOPY IIKOJIBI.

2. B cayuae nosgnenus 3a0bIMAeHUs. UTU 80320PAHUSL 0€HCYPHbIUL AOMUHUCTIPAMOD
WKOJIbL 0053aH:

« BpyuHy1o 3aaeicTBoBath AIIC;

« 00ecreunTh BBI30B MOXKapHOU oxpansbl 1o Tenedony 01 (101, 112);

o IPUHATH MEPHI OPTAHHU3AIMOHHOTO XapaKTepa IO OTKPHITHUIO 3BAKyaIllMOHHBIX
BBIXOJIOB M 3BaKyalluu OOYYaroNIMXCs W COTPYIHWUKOB W3 3JaHUNA W TIOMCIICHHWHA B
0Oe30macHOe MeCTO;

« COOOUIUTH O MPOUCILIECTBUH TUPEKTOPY 00111€00pa30BaTeIbHON OpraHU3aliH.

3. B camyuae yecpo3vl unu B03HUKHOBEHUsA 04Yd2d ONACHO20 6030eUCmBls]
MexXHO2eHH020 Xapakmepd, y2po3bl Uil NPUGeOeHUsl 8 UCNOIHEeHUe MEPPOPUCMUYECKO20
akma cienyer pykooacTBoBaTbes I[lmanom sBakyanuu, MHcTpyKuuen o mnopsake
JNEUCTBUM B CITy4yae yrpo3bl 1 BO3SHUKHOBEHUU UC TEppOPUCTUUYECKOTO XapaKTepa.



		2025-02-21T16:34:25+0300
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 3 С. БЕРДЫКЕЛЬ" ИМЕНИ ЯКУБОВА ШАМСУДИНА ШАМХАНОВИЧА ГОРОДСКОГО ОКРУГА ГОРОДА АРГУН




