MOJIOKEHUE O MKOJIbHOW BUBJINOTEKE

I. O0mme noJs1oKkeHNst

1. bubnuoTeka SBISETCS CTPYKTYPHBIM MOpa3AeIEHUEM OCHOBHONW 00pa30BaTeIbHOM IKOJIBI
(manee — mIkosa), y4aCTBYIOIIMM B y4€OHO-BOCIUTATEIILHOM MPOIIECCE B IIEJISIX

oOecrieueHns MpaBa y4aCTHUKOB 00pa30BaTEIBHOTO Mpolecca Ha OecrIaTHOE MOJIb30BaHNe
610IMOTeYHO-MH(POPMATUOHHBIMU PECYPCAMHU.

2. JlesTenpHOCTh OMOMMOTEKH (asiee — MIKOJIbHAsE OMOIMOTEeKa) OTPAKAETCS B YCTABE IIKOJIBI.
3. Lleny mKonbHONW OMOINOTEKH COOTHOCSTCS C LESIMH LIKOJIBI: ()OpMHUPOBAHUE OOIIEH
KYJIBTYpBI JINYHOCTU O0YUYaIOIIUXCsl HA OCHOBE YCBOEHUS 0053aT€IbHOT0 MUHUMYMa
coJepkaHus 0011e00pa30BaTENbHBIX MPOTPAMM, UX aJanTalys K )KU3HU B 00IIeCTBE, CO3AaHNe
OCHOBBI JIJIs1 0OCO3HAHHOTO BBHIOOPA U MOCIEAYIONIEro 0CBOSHUS TPO(heCCHOHATBLHBIX
00pa30BaTebHBIX IPOrPaMM.

4. llIxonpHas 6uMOIMOTEKAa PYKOBOJACTBYETCS B CBOCH AESITENbHOCTU (DeepaabHbIMU 3aKOHAMH,
yka3zamu 1 pacnopspkenusmu [Ipesungenta Poccuiickoit denepanu, moCTaHOBICHUSMA U
pacniopsbkenusiMu [IpaBurtensctBa Poccuiickoit denepainuu, pemeHusMu MuHucTepcTa
oOpa3zoBanus Poccuiickoit denepannu, THCTPYKIUAMU MUHUCTEPCTBA MHOCTPAHHBIX A€
Poccuiickoii @enepaiiuu, ycTaBoM IHIKOJIbI, MOJIOXKEHUEM 0 OUOINOTEKE, YTBEPKICHHBIM
JUPEKTOPOM HIKOJIBI.

5. Iopsnok moabp30BaHUS KCTOYHUKAMH HH(DOPMAILIUU, IEpeYeHb OCHOBHBIX YCIYT U YCIOBUS MX
npenocTaBieHus onpeaenstorcs [lonoxxenneM o mkoapHON 6ubimoreke u [IpaBunamu
MOJIb30BAaHUS IKOJILHOW OMOIMOTEKON, YTBEPIKICHHBIMHU TUPEKTOPOM IIKOIIBL.

6. I1Ixoma HeceT OTBETCTBEHHOCTH 3a JJOCTYITHOCTh M Ka4eCTBO OMOIMOTEUHO-
UH(OPMALIMOHHOTO 00CTYKUBAaHUS OMOIHMOTEKH.

7. Opranu3zanus o0CIyKMBaHUS YIaCTHUKOB 00pa30BaTEIbHOIO IIpoliecca MPOU3BOAUTCS B
COOTBETCTBUH C PABUJIAMHU TEXHUKH 0€30MMaCHOCTH U MPOTUBONOXKAPHBIMHU, CAHUTAPHO-
TUTHEHNYECKUMU TPEOOBAHUSMU.

I1. OcHoBHBIE 3a1a4U

9. OCHOBHBIMU 337]a4aMU HIKOJIEHOW OMOTUOTEKH SIBIISIOTCS:

a) o0ecreyeHne yyacTHUKaM 00pa30BaTeIbHOTO Mpoliecca — O0YyJarOIIMMCS, TIeAaroruaeckum
paboTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM MPECTaBUTENAIM) o0yJaronuxcs (nanee —
MOJIE30BATENSIM) — JIOCTYIAa K HH(POPMAIINK, 3HAHUSM, UACSIM, KYJIbTYPHBIM IICHHOCTSIM
MOCPEACTBOM UCTOIB30BaHUs OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HAa Pa3IMYHbIX
HOCUTENSX: OyMa)KHOM (KHMKHBIA hoHA, HOHA MEpUOANUECKUX U3aHHU); KOMMYHUKATUBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTESIX;

0) BOCIIUTAHHE KYJbTYPHOTO M TPAXKIAaHCKOTO CAaMOCO3HAHUsI, TTOMOIIb B COITMATN3AIIUN
00yJaromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITHATIA;

B) (hOpPMHUPOBAHKE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOIB30BaTENs: 00yUIEHUE TIOHCKY,
0TOOpY U KPUTHUYECKOU OIIEHKEe MH(OpMAaIIHH;

T') COBEPIIIEHCTBOBAHUE MPEOCTABISIEMBIX OMOJIMOTEKON yCIyT Ha OCHOBE BHEIPEHUST HOBBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI U KOMIBIOTEPU3AIUU ONOIMOTEUHO-HH(POPMAITHOHHBIX
npoiieccoB, (hopmupoBaHue KOMMOOPTHOM OMOITHMOTEIHOM CPEIBI.

II1. OcHoBHBIEC QyHKUIMHU

10. JIms1 peanu3aiiiy OCHOBHBIX 3a/1a4 OnOIMoTeKa:

a) popmupyeT Qo1 OMOIMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

- KOMIUJIEKTYET YHUBEPCATbHBIN (DOH]T y4eOHBIMU, XY/10KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TIEIAaTOTHYCCKUMH W HAyYHO-TTOMYJIIPHBIMU JIOKYMEHTAMH Ha TPATUIIHOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX WH(OPMAIINK;

- monoJHsAeT PoHJ HHPOPMALIMOHHBIMH pecypcamu cetu MHTepHerT;

0) co3gaet HHMOOPMALIMOHHYIO TTPOYKITHIO:



- OCYIIECTBIISICT AHATUTUKO-CHHTETUYECKYIO TepepadoTKy HH(OpMAIINK;

- OPTaHM3YyeT U BEJIET CIIPABOYHO-OMOIMOrpaduIecKrii anmapar: Karajaoru (angaBUTHBIH,
CHCTEMAaTHUYECKHI1), KAPTOTEKH (CUCTEMATHYECKYIO KapTOTEKY CTAaTeH, TeMaTHYeCKHE
KapTOTEKH ), JIEKTPOHHBIIN KaTaJlorT;

- pa3pabaThiBacT peKOMeHIaTenbHbIe Onbarorpaduueckrue mocodust (CUCKU, 0030PHI,
yKa3aTeJ! U T.I1.);

- oOecrieunBaeT HHPOPMHUPOBAHKE TOIB30BATENEH 00 HH(OPMAITMOHHON MPOTYKIINH;

B) ocymiecTBisieT AuddepeHnnpoBanHoe OMOINOTEUHO-UH(DOPMAITMOHHOE 00CITY)KMBaHNE
00yyJarouuxcs:

- opranu3yet o0y4eHHue HaBbIKaM He3aBUCUMOT0 OMOIMOTEUHOTO MMOJIb30BATENs U MOTPEOUTEIs
uHpOpMaLINH, COACHCTBYET MHTETPAIlMU KOMILJICKCAa 3HAaHUH, YMEHUI 1 HAaBBIKOB PaOOTHI C
KHUTOH U HH(pOpMaITUECH;

- OKa3bIBaeT MH(POPMAITMOHHYIO TOICPIKKY B PEIICHUH 3a/1a4, BO3HUKAIOIINX B MIPOIECcCe X
yueOHOIi, caMo00pa3oBaTeIbHON U IOCYTOBOM J€ATEIbHOCTH;

T) ocymiecTBisieT Ju(epeHIHPOBAHHOE OUOITHOTEYHO-MHPOPMAITMOHHOE 00CITy)KUBaHUE
NeAarorn4eckux paboTHUKOB:

- BBISIBJISICT HH(OPMAIIMOHHBIC TOTPEOHOCTH M YIOBIETBOPSET 3aIIPOCHI, CBSI3aHHBIC C
oOydeHreM, BOCIIUTAHUEM U 3JI0POBbEM JIETEI;

- BBISIBIISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI B 00J1aCTH
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

- COJICUCTBYET MPO(PECCHOHATBHON KOMIICTCHIIUH, TIOBBIIICHUIO KBATH(HUKAIIH, TPOBEICHUIO
aTTecTalluu;

- co3/1aeT 0aHK MeJarorn4eckoil nHGopMaIy Kak OCHOBBI €IMHON WH(POPMAIIMOHHOH CITYKOBI
0011e00pa30BaTEIHLHOTO YUPEKICHHUS, OCYILIECTBISET HAKOIIJICHHE, CUCTEMATHU3AIHIO
UH(OPMALINH TI0 TIPEIMETaM, pa3JiesiaM H TeMaM;

- OpraHu3yeT JOCTyM K 0aHKY Mefarornyeckoi nHGopMaIuu Ha JTF0OBIX HOCUTENSX; IPOCMOTP
ANEKTPOHHBIX BEPCHUI MEAArOTUYECKUX U3IAHUN;

- OCYIIECTBIIAET TeKyIee nHpopMupoBanue (JHU HH(GOPMAIIUU, 0030pbl HOBBIX MOCTYIICHUH U
nyOnuKarmii), ”HpOpMUPOBAHUE PYKOBOJICTBA IITKOJIBI IT0 BOIIPOCAM YIPABJICHUS
00pa3oBaTeNbHBIM MPOLIECCOM;

- CIOCOOCTBYET MPOBEICHHIO 3aHATHH 110 POPMUPOBAHUIO HH()OPMAITHOHHON KYJIBTYPHI;

1) ocyiecTBiseT AuddepeHnpoBaHHOe OUOIHMOTEYHO-NH(POPMAITMOHHOE 00CITyKUBaHNE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00ydaromuXxcs:

- YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTeNeH U HHGOOPMUPYET O HOBBIX MOCTYIIJICHUSX B
OuOINOTEKY;

- KOHCYJIBTUPYET MO BOMPOCaM OpPraHU3alUy CEMEIHOTO YTeHHsI, 3SHAKOMUT C HH(OpMAIIHe 1Mo
BOCITMTAHUIO JICTEH;

- KOHCYJIBTUPYET MO BOMPOCcaM Y4eOHBIX U3JTaHUH JIJIs 00yYarOIIHXCS.

IV. Opranusanus gesiTe1bHOCTH OUOJINOTEKHU

11. lIkonbHas 6ubIMOTEKA 11O CBOEH CTPYKTYpE ACTUTCS Ha a0OHEMEHT, YNTAIbHbIN 3aJ1, OTAEN
y4€OHUKOB U 0TI METOAMYECKON JIUTEPATYPHI 10 PEAMETaM.

12. bubnuoreuHo-nHGOpMaLMOHHOE 00CTYKMBAHUE OCYIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4EOHBIM M BOCIIMTATENILHBIM TJIAHAMM HIKOJIBI,
IporpaMMaMu, MPOEKTaMH U IJIaHOM paOOThI MIKOJIbHOM OMOITUOTEKH.

14. B nensax obecrieueHus: MOACpHHU3AMKA OUOINOTEKH B YCIOBUSAX HH(POpMATU3ALIUU
o0pa3oBaHUs U B NpejiesiaX CPeJICTB, BBIACISIEMbIX YUPEAUTENIMH, IIKOJIa 00eCIIeYnBaeT
OoubmmoTeKy:

1) rapaHTHPOBaHHBIM (PMHAHCUPOBAHUEM KOMIUIEKTOBAHHS OMOIMOTEUHO-HH(DOPMAIIMOHHBIX
pPECYPCOB (B CMETE YUPEKACHUS BBIBOAUTCS OTIIEIBHO);

2) HEOOXOTUMBIMH CITY)KCOHBIMH U IPOM3BOICTBEHHBIMHU ITOMEIICHUSIMU B COOTBETCTBUH CO
CTPYKTYpO# OMOIIMOTEKH M HOPMATUBAMH T10 TEXHUKE O€30MaCHOCTH IKCILTyaTaI[ui



KOMIIBIOTEPOB (OTCYTCTBHE BBICOKO BIAYKHOCTH, 3aIIbIJICHHOCTH TIOMEIICHHSI, KOPPO3UOHHO-
AKTUBHBIX PUMECEH MJIH AJIEKTPOIIPOBOISAIICH IIBUIH) M B COOTBETCTBUU C MOJIOKCHHUSIMA
CanlluH;

3) TelneKOMMYHHUKAI[MOHHOM U KOMTMPOBATbHO-MHOKUTEILHON TEXHUKON M HEOOXOAUMBIMH
MPOrPaMMHBIMH MTPOTYKTaMU;

4) peMOHTOM U CEPBUCHBIM 00CTY)KHBAHHEM TEXHHKH K 000pyI0BaHUS OUOINOTEKH;

5) OMOIMOTEUHOW TEXHUKOW U KAHIICISPCKUMU IPHUHAICHKHOCTSIMH.

15. IlIkona co3maeT ycloBHsl Ui COXPaHHOCTH armapaTypbl, 000pyIOBaHHS U UMYIIIECTBA
OMOTUOTEKH.

16. OTBETCTBEHHOCTH 33 CHCTEMATUYHOCTh U KaY€CTBO KOMIUICKTOBAaHHS OCHOBHOTO (hOH/IA
OMOIMOTEKH, KOMIJICKTOBaHUE Y4eOHOTO (POHIA B COOTBETCTBHUH C (heiepaTbHBIMU ITEPEUHIMHU
y4eOHHUKOB U YUeOHO-METOINYCCKHUX H3/IaHUH, CO3/IaHue HEOOXOAMMBIX YCIOBUH IS
JESITEIIbHOCTH OMOJIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IITKOJIBI.

17. Pexxum pa®oThI MIKOIBHOM OMOIMOTEKH OMpeeNsieTCs 3aBe1yIOIINM ONOINOTEKOM
(OubsnnoTexapeM) B COOTBETCTBHHU C ITPaBUJIaMU BHYTPEHHETO paclopsIKa [IKOJIbI.

V. Yupasienue. lITarsi

18. YnpaBieHnue nIkoJIbHOM OMOINOTEKOM OCYIIECTBISAETCS B COOTBETCTBUU C
3aKoHoAarenbcTBOM Poccniickoit denepanuy U yCTaBOM IIKOJIBL.

19. O0u1ee pyKOBOJCTBO JAESATEIBHOCTHIO MIKOIbHOW OMOIMOTEKH OCYIIECTBIISET AUPEKTOP
IIKOJIBI.

20. PykoBOACTBO MIKOJILHOM OMOIMOTEKOM OCYIIECTBIISAET 3aBEIYIOIINNA OMOTNOTEKON
(OubsnoTexapb), KOTOPBIN HECET OTBETCTBEHHOCTH B IPEENIax CBOEH KOMIIETEHIIUH M1EPE]]
00IIECTBOM U IUPEKTOPOM IIKOJIbI, 00yYAIOUTUMHUCS, UX POAUTEISIMU (MHBIMH 3aKOHHBIMU
IIPEJICTAaBUTENISIMU ) 32 OPTraHU3ALUIO U PE3YNIbTaThl IEATEIbHOCTH LIKOJIbHON OMOIMOTEKN B
COOTBETCTBUH € ()YHKIIMOHAJILHBIMU O0SI3aHHOCTSMH, MPETYCMOTPEHHBIMHU
KBaJIM()UKAIIMOHHBIMU TPEOOBaHUSMH, TPYJOBBIM JOTOBOPOM U YCTABOM LIKOJIBI.

21. 3aBenyromuii 6ndbIMoTeKol (OnbIMoTeKaph) HA3HAYAECTCA JTUPEKTOPOM

IIKOJIbI, MOYKET SIBJIATHCS WIEHOM I1€JarOrMuecKoro KOJJIEKTHBAa U BXOJAUThH B COCTaB
Me1arornyeckoro coBeTa 001e00pazoBaTeIbHOIO YUPEXKICHHS.

22. 3aBeayromuii OnOIMOTEKOH (OMOIMOTEeKaph) pa3padaThIBaeT U MPEACTABISCT JUPEKTOPY
LIKOJIBI HAa YTBEPKJIEHUE CIEAYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

0) CTpYKTYpY U IITaTHOE pacnucaHue OMOIMOTEKH, KOTOpbIE pa3padaThIBAlOTCS HA OCHOBE
00bEeMOB paboT, OTPEIETICHHBIX MOJOKEHUEM O IKOJIbHON OMOINOTEKE ¢ UCTIOJIH30BAHUEM
«MeXoTpacyieBbIX HOPM BPEMEHH Ha MIPOLIECCHI, BBIMOIHAEMbIE B ONOIHOTEKAX»
(IToctanoBnenne MuHucTepcTBa TpyAa U collanbHOro pa3sutus Poccuiickoit deneparuu ot 3
dbespans 1997 r. Ne 6);

T') IJIJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO TOKYMEHTALIHUIO.

23. TlopsA0K KOMITJIEKTOBaHMSI 1ITaTa IIKOJIbHON OUOIMOTEKN PETIIAMEHTHPYETCSl YCTaBOM
IIKOJIBI.

24. B nensx obecrieuenus qudPpepeHnnpoBaHHON pabOThI MIKOJLHON OMOIHOTEKH MOTYT
BBOJHTHCS IOJDKHOCTH: 3aBEYIOIIHNI OMOIHOTEeKON, OMOIHOTEKAPD.

25. TpynoBsle OTHOIIEHHS pAOOTHUKOB IIKOJIBHONW OMOIMOTEKH U CpeHel

LIKOJIBI PETYIUPYIOTCS TPYAOBBIM JOIOBOPOM, YCIOBHSI KOTOPOTO HE JTOJIKHBI IPOTUBOPEUUTH
3aKoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpye.

VI. IIpaBa u 0613aHHOCTH OHOJIHOTEKH
26. PabOTHUKY MIKOJIBHOM OMOIMOTEKH UMEIOT MPaBO:



a) CaMOCTOSITEJILHO BBIOUPATh (POPMBI, CPEICTBA U METOABI ONOINOTEYHO-MH(DOPMAITIOHHOTO
o0ciy)UBaHUSI 00pPa30BaTENLHOTO U BOCIUTATEILHOTO MPOILIECCOB B COOTBETCTBUH C LIEISIMU U
3aJa4aMy, YKa3aHHBIMHU B YCTaBE IIKOJIBI M MTOJIOKEHUH O IIKOJILHOW OUOInoTeKe;

0) MPOBOANTH B YCTAHOBJICHHOM MOpPsIKe (haKyIbTaTUBHbIC 3aHATHS, YPOKU U KPYKKU
6ubmmoTeyHo-onbmorpadhuyeckux 3HaHUK ¥ UH(POPMALTMOHHOH KYJIBTYPHI,

B) PEKOMEH0BATh HCTOYHUKH KOMIUIEKTOBAHUS MH(OPMALIMOHHBIX PECYPCOB;

T') U3bIMATh ¥ PEATU30BBIBATH JOKYMEHTHI U3 (POH/IOB B COOTBETCTBUU C MHCTPYKIHEH O yUETY
o6ubmoTeyHoro GpoHa;

1) OTIPENIENATh B COOTBETCTBUH C IPABUIIAMH TOJIb30BAHUS IIKOJIBHOW OMOINOTEKOMH,
YTBEPKACHHBIMU JUPEKTOPOM IIKOJbI, U [0 COIVIACOBAHUIO C POJUTEIHCKUM KOMUTETOM HIIN
MOTIEYUTEIHCKUM COBETOM BUBI M Pa3Mepbl KOMIICHCAIMH yIIepOa, HAHECEHHOTO
M0JIb30BATEISIMU OUOJINOTEKY;

€) UMETh €XKETOJHBIN OTIYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMATUBHBIMHU aKTaMU;

) OBITH MPEICTABICHHBIMU K PA3IMUHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHHU € 3aKOoHOAaTenbCcTBOM Poccuiickoit denepanuu B pabote
OMOTMOTEYHBIX aCCOIMAIINI UITH COIO30B.

27. PaboTHUKM OMOIMOTEK OOS3aHBbI:

a) o0ecreyuTh MOoJIb30BATENISIM BOZMOKHOCTh pabOThI ¢ MH()OPMALIMOHHBIMU PeCypcaMu
OMOINOTEKH;

0) nahopMHUPOBATH MOJIB30BATENCH O BUAAX MPEIOCTABIAEMbIX OMOIUOTEKON yCIyT;

B) 00ECTICUNTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTajIoros;

r) hopmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (hefiepaibHbIMU TEPEUHIMU
y4eOHBIX U3aHUH, 00pa30BaTEIBHBIMH IPOTPAMMaMH IIKOJIbI, HHTEPECAMH, TOTPEOHOCTAMU H
3arpocaMu BCeX MEePEUUCICHHBIX BBILIE KATErOpU MOJIb30BaTENCiH;

1) COBEPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIMOTpaduieckoe U ONOIMOTEIHOE 00CITyKUBAHNE
HOJIb30BaTENeH;

) obecrieynBaTh COXPaHHOCTH MCIIOJIb30BAaHMSI HOCUTENEH HH(DOPMAITIH, UX CHCTEMAaTH3aIINIO,
pa3MelleHne U XpaHEHHe;

’K) o0ecreunBaTh pekuM pabOThI IKOJIBHON OMOINOTEKY;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TMOPSIKE TIEpe]] TUPEKTOPOM IIKOJIBI;

1) MOBBIIIATH KBAJTU(UKALIUIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/1eil OMOIHOTEKH

28. TTonp3oBaTenu OMOINOTEKN UMEIOT IIPABO:

a) MOJTy4YaTh MOJHYI0 HHGOPMAIIHIO O cOcTaBe OMOInoTeuHoro GoHaa, HHPOPMAITMOHHBIX
pecypcax U MpeaoCcTaBisieMbIX OMOIMOTEKOH ycilyTax;

0) 1oJIb30BaThCA CIIPABOYHO-OMOIMOTrpapUEeCKUM anmnapaTomM OnOINOTEKH;

B) MOJIy4aTh KOHCYJIbTAlMOHHYIO IOMOIIIb B TOUCKE M BHIOOPE UCTOUHUKOB MH(OpMaIni;
T') IOJy94aTh BO BPEMEHHOE MOJb30BaHNE HAa a0OHEMEHTE M B YMTATBHOM 3aJie IeYaTHBIC
U3JJaHUS U IpYTHUe UCTOUYHUKU MH(OpMaIuuy;

11 ) IPOJIJIEBATh CPOK TIOJTb30BAHUS JIOKYyMEHTAMU;

€) mojyyaTh TeMaTHdeckue, (pakrorpaduueckue, yrouHswomue u oudnuorpaduyeckue
CIIPaBKHU Ha OCHOBE (poHIa OUOINOTEKH;

) y4aCTBOBaTh B MEPOIPUATHUSX, TIPOBOJUMBIX OUOINOTEKOM;

3) oOpamaThcs UTst pa3penieHnss KOH(GIUKTHON CUTYalluu K THPEKTOPY IIKOJIBI.

29. Ilonp30BaTENN MIKOJILHON OMOINOTEKH 00S3aHBI:

a) coOMr0IaTh IIpaBuJIa MOJB30BaHUS IIIKOJIBHOW OMOIMOTEKOM;

0) 6epe’KHO OTHOCUTHCS K MPOU3BEICHHUM Me4YaTH (HE BHIPBIBATh, HE 3arn0aTh CTPaHMII, HE
JIeNiaTh B KHATaX TOJYEPKUBAHMUS, TIOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JINYHBIX HOCUTEIISX,
000pyI0BaHUIO, MHBEHTAPIO;

B) MOJJICPXKUBATH MOPSIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOINOTEKH,
pacIoNoKeHMs KapTOYeK B KaTajorax u KapToTeKax;



I') IOJIb30BAThCS IIECHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMEIICHUH OMOINOTEKH;
1) yOeAUThCS MPH MOIy4YE€HUH JOKYMEHTOB B OTCYTCTBUHU A€()EKTOB, a IIPU OOHAPYKEHUU
nponH(GOPMUPOBATH 00 TOM paboTHHKA OMOIHOTEKH. OTBETCTBEHHOCTH 32 0OHAPY)KEHHBIC
NeQeKThl B cJaBa€MbIX JOKYMEHTaX HECET MOCIEJHUN 0JIb30BaTElNb;

€) PacIUCHIBATHCS B YUTATEIHCKOM (QOPMYIIApE 3a KaXKABIH MOJIy4YeHHBIN JOKYMEHT
(uckmouenue: odyyaronuecs 1—4 KiaccoB);

K) BO3BpAIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI IKOJIbHON OMOIMOTEKH B CIy4ae UX yTpaThl WIM OPYU UM
PaBHOIICHHBIMH, JINOO KOMIIEHCHPOBATH yIIepd B pa3Mepe, YCTAaHOBICHHOM IpaBUIIaAMHU
H0JIb30BaHUs MIKOJIbHOM OMOIMOTEKOMH;

1) MOJTHOCTBIO PACCUUTATHCS C IIKOJIBbHONW OMOIMOTEKOH 110 HCTEUEHUH CPOKA O0YUCHUS WU
paboTHI B IIIKOJIE.

30. TTopsi1oK MOJIB30BaHUS ITIKOJIEHON OMOIMOTEKO:

a) 3aIUCh B IIKOJIbHYIO0 OMOIMOTEKY 00yYaromuXcs IPOM3BOIUTCS 110 CIIUCOYHOMY COCTaBY
KJ1acca, MeJarornaecKuX U MHBIX PaOOTHUKOB IIKOJIBI - B MHAWBUYAIIEHOM MOPSIKE,
poauTesnel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) 00yJaromuxcst — 0 Hacrnopry;

0) mepeperucTpanus MoIb30BATENEH MIKOJIBHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) IOKyMEHTOM, ITOATBEPKAAIOIIUM [IPaBO MOJIb30BAHUS OUOINOTEKOH, ABISETCA YUTATENbCKUI
opmymsp;

I') YUTATENbCKUN GOopMyIIsap pUKCUpYeT JaTy BblJauu IOJIb30BATENIO JOKYMEHTOB U3 (poHaa
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIHNOTEKY.

31. Ilopsaok noab30BaHNsE AOOHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHHI He OoJiee TBYX
JIOKYMEHTOB OZJHOBPEMEHHO;

0) MaKCUMaJIbHbIE CPOKH MOJIb30BAHUS TOKYMEHTAMM:

— y4eOHUKH, yueOHbIe TOCOOMSI — yueOHBIH rof;

— HAYYHO-TIOMYJISIpHAsI, TO3HABATEIbHAS, XyI0’)KECTBEHHAs TnTepaTypa — 14 nHei;

— NEepUOIMYECKHEe U3AaHUs, U3/1aHUs TOBBILIEHHOTO cripoca — 7 JHE;

B) ITOJIB30BATENIM MOTYT IPOTUTH CPOK IMOJIb30BAaHUS JOKYMEHTAMH, €CITM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.

32. TlopsiioK MOJIb30BAHUS YUTAIBHBIM 3aJI0M:

a) JOKYMEHTbI, IpeJHa3HaYCHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBLAAIOTCS;

0) PHIMKIIOTICNH, CTIPABOYHHUKH, PEKUE, IEHHBIE 1 UMEIOIINECS B €AMHCTBEHHOM K3EMILISIpe
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B UNTAJILHOM 3aJI€;

33. Iopsiok paboOTHI C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa c KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTeIbHOIO Mpoliecca MPOU3BOAUTCS 110
rpaduKy, yTBEPKICHHOMY JUPEKTOPOM IIKOJIBI U B IPUCYTCTBHH COTPYTHHKA OMOIMOTEKH;
0) pasperaercs paboTa 3a OJHUM NEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee IBYX YEeIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM ITPOU3BOAUTCS COTTIACHO YTBEPIKJIEHHBIM CAHUTAPHO-TUTHEHUYECKIM
TpeOOBaHUSM .



